Below, you'll find a "justification letter" template — a letter to your supervisor explaining all the benefits you'll get from attending the Medical Information & Communications Conference 2025 how they will make you a better employee, and help advance your organization.
This general template will get you started while allowing you to customize it to you and your organization's needs.
<Date>
Dear <Supervisor’s name>,
I would like to attend the Medical Information & Communications Conference 2025 taking place on 22-23 October 2025, in a face-to-face format, in london, United Kingdom.
The DIA Medical Information and Communications Conference is designed by medical information professionals, building on a strong legacy of successful past editions. This conference will focus on leveraging insights to improve the customer experience at every interaction point with pharmaceutical and biotechnology companies. We will also explore key considerations for determining the right timing and approach to establishing successful partnerships with suppliers. 

Engage with medical information professionals and other field experts in a dynamic program of workshops and interactive discussions that will truly benefit from your active involvement. Together, we will explore: 
· The impact of evolving business, regulatory, and legal requirements on daily medical information practices
· How advancements in digital technologies and AI are transforming information delivery and customer engagement
· The role of automation, digital innovation, and real-world evidence in enhancing customer communications—while remaining compliant with all relevant guidelines
· Practical approaches to showcasing the strategic value of medical information within your organization
Topics covered during this workshop:
· Share your insights, discover best practices, and learn from peers.
· Engage in open, pragmatic discussions with real-world case studies and lessons learned.
· Participate in hands-on sessions that address real business challenges.
· Explore innovations in digital communication and emerging technologies.
· Reconnect with colleagues, build new relationships, and grow your network.
· Connect with leaders in Medical Information and Communications.
I am seeking your support in attending this meeting. The registration fee is listed below. 
<Insert the registration rate applicable to you from here>
Thank you for taking the time to review this proposal. By attending the Medical Information and Communications Conference 2025, having the opportunity to develop my skills, gain knowledge, and establish key contacts will be a valuable investment for my profession, colleagues, and <insert name of your organization here>.
Sincerely,
<Your name>
